
  

  

 

Spiritual Programme Coordinator, Jamyang Buddhist Centre London 

Hours and remuneration subject to negotiation 

Jamyang Buddhist Centre is a centre in the Gelug tradition of Tibetan Buddhism, following His 

Holiness the Dalai Lama, and affiliated to the FPMT. It is situated in a three storey, beautifully-

converted courthouse complex in Kennington, London. 

We are currently seeking a Spiritual Programme Coordinator (SPC) to join Jamyang London team as 

soon as possible. This is a part time 4 days (28 hours per week) paid position. The position involves 

flexible work hours, including evenings and weekends, dependent upon the needs of the Centre. 

The SPC works closely with the Executive Director to develop, design, and implement the spiritual 

programme at Jamyang London. The SPC is responsible to the Executive Director and to FPMT 

International Office to ensure that the Centre’s spiritual programme is in line with FPMT policy and 

guidelines, ensuring that it reflects the unique teaching style of Lama Yeshe and Lama Zopa Rinpoche. 

This is the ideal position for a creative, dynamic person looking to offer service within the FPMT 

mandala. 

 

The key elements of the SPC role are:  

 Dharma Focused: Have a deep understanding of our Centre and FPMT culture with the 
recognition that this career opportunity includes fulfilling the vision of Lama Zopa Rinpoche 
and His Holiness the Dalai Lama.  

 Programme Planning: management of all aspects of the spiritual programme including 
sending teacher invitations, planning the yearly programme calendar, making travel 
arrangements, coordinating retreat details, as well as onsite events coordination. Also 
coordinate with our Community Centre manager the non-Buddhist activities.  

 Marketing and Advertising: Collaborate with other staff to create, write, and edit copy for 

marketing and promotion of the Dharma programme for print, website, and social media. 

 Public Relations: Being an FPMT representative, and also welcome newcomers to the Centre. 

 Working creatively, cohesively and harmoniously: with the resident teacher Geshe Tashi 

Tsering, the Director, the Communication Manager, the Finance Manager, the Venue Hire 

manager, the Volunteers Coordinator and all the Jamyang Community. 

 Financial Stewardship: Collecting and administering money for offerings. In collaboration with 

the Centre Director, setting fees for events while prudently managing the allocated resources 

within budget guidelines. 

 

https://jamyang.co.uk/
https://fpmt.org/


 

 

 
 

 

 

Qualities of the ideal candidate: 

 Devotion to Lama Zopa Rinpoche and the FPMT organization 

 Strong connection with Dharma and enthusiasm for service to others 

 Harmonious and warm personality 

 Flexible mind, resourceful, good networking skills 

 

Required skills of the ideal candidate: 

 Good written and  oral communication skills in English 

 Proven experience with hosting Dharma events 

 Strong organizational skills and pays attention to detail 

 Ability to work independently and collaboratively 

Additional requirements: 

 Familiarity with FPMT education programs 

 Volunteer experience at an FPMT centre 

 Legally able to work in the UK 

 

 

Does this sound like the perfect situation for you? Please submit the following three items no later 
than October 30th, 2017 to the Executive Director: director@jamyang.co.uk 
 

1. A one page cover letter explaining why you are right for this job and this job is right for you. 
2. A detailed professional and Dharma CV. 
3. Three references: 
Please include full name, phone number, and email address for each of the following: 
a) Spiritual reference (from an FPMT Center Director, SPC, or Center board member, or an FPMT 

registered teacher) 
b) Two professional references (former or current employers) 

 

"FPMT are seeking to make Dharma relevant to new generations and communities and young people 

are currently under represented in our organisation. Therefore if you are a young person we would 

encourage you to apply.". 


